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Enter students name in Student tab 

Click on Vision tab
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Vision test screen appears. 

If  View Current School Year is checked, you can click on the check to view vision tests from previous years.
Highlight and double click on any recorded test dates to view detail.

To enter new vision test data, click on Vision from the list on the left side of the screen. This will bring up the screen to enter new data.
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Enter year, Exam Date, Exam Distance, Click on Pass or Fail (This is very important for your state report). If child wears glasses, you may click on Glasses Prior to Exam but this does not affect the state report. Enter Uncorrected Right eye and Left eye or corrected Right eye and left eye, if the child is screened with glasses or contacts, you must enter this under Lens Code for it to appear correctly under the state report. Enter School and Examined By.  Under Comment enter one of the following codes: 
             REF – Referred 
             RNE – Referred/Not Examined

             TM – Treatment – Specialist Exam

              NP – No Problem – Specialist Exam

             TRA- Transferred
Only these codes can be used for your state report to be correct.

Remember, if a child is screened with glasses or contacts, this must be entered under Lens Code for the state report to be correct.

Enter any notes as needed under the notes section of the exam.

Any time a student has a vision exam entered for the year, if the student has any change to that vision exam, i.e. change for Referred to Treatment – Specialist exam, do not enter a new exam. Change the exam that is already entered for that child by using the Edit key, but do not change Pass or Fail.
If you wish to enter Referral information, while in the Vision Test screen, click on the referral tab, and enter any information, but this does not have an effect on the state report.
