To Set Preferences

Student Mngment


Office

Nurse’s Log
Click on Preferences at the top of the page, and then click on Defaults.

Now click on one of the tabs at the top of the page.  We’ll start with Vision Exam. 

Make sure Use Defaults at the top left is checked.
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You can choose a Vision Entry Screen Title Color by clicking on the down arrow, then clicking on the color. 

For year and exam date, click Use Current, unless you have another preference.  Then fill in all other data you like to have visible every time you go into the Vision Entry screen.  This data can be altered each time the screen is opened, but the default data will always be visible when the screen is opened. Then click O.K. at the top right of the screen.  Then to view the changes, you must exit out of the Nurse’s Log and re-enter Nurse’s log.
To set defaults for Hearing Test, go to Preferences and Defaults, and then click on Hearing Test.
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[Check to use defaults when adding the current heath type
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Once again, make sure Use Defaults is checked. You can also choose Title color as you did before.
For Threshold (Hz), click Add below box to choose levels that you screen (1000, 2000, 4000).  Highlight and click Select for each amount.  Once amounts are chosen, you can choose to check each with X and you can enter dB amounts.  Then once again, fill in all other data you like to have visible every time you go into the Hearing Entry screen.  This data can be altered each time the screen is opened, but the default data will always be visible when the screen is opened. Then click O.K. at the top right of the screen.  Then to view the changes, you must exit out of the Nurse’s Log and re-enter Nurse’s log.

You can set preferences for any other tab in the Default screen in the same manner.

