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Skyward Arena Scheduling
Skyward’s Arena Scheduling allows Parents/Students to pick their actual course schedule through their Family/Student Access account.  
I. Setup- 

a. Select the ‘Entity’ button in ‘Student Management’.
b. Select your campus and select ‘Edit’.

c. Select the appropriate year for ‘Arena Scheduling’ and select ‘Edit’.
d. You must select the box for ‘Schedule Multiple Times per year’. Next select the box ‘Use Online Arena Scheduling’.

e. Select ‘OK’ until you’re back to the main screen.

II. Setup Next Year Scheduling-

a. Perform ‘Next Year Scheduling’ Setup.  (This must be completed before 
The ‘Online Arena Scheduling Setup’ option will display under ‘Scheduling Setup and Codes.

b. Select ‘Online Arena Scheduling Setup’ option under

      ‘Scheduling Setup and Codes. 
       -Create a ‘Time period’ record for each grade level. 

 The time period must include the actual dates that Students/Families 

       will be entering courses. (Not just the start and stop dates for the school 

       year)

       - Select ‘Utilities’ in ‘Scheduling Setup and Codes and select ‘Mass 

         Assign Student Scheduling Status’.
       -Fill out the Range screen as needed.  The ‘NY Scheduling Status’ 

        Portion of the screen should be set to ‘Open’ before courses will be 

        Available for selection in ‘Family/Student Access’.
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c. Remember to create a ‘Course availability List’ under ‘Request Processing’.

(The ‘Course availability List’ group name must be named ‘Web’ in order

For courses to display in ‘Family/Student Access’.

III. Maintaining the Course Master in Next Year Scheduling-
a. Select a course in ‘Course Master’ under ‘Next Year Scheduling’ and verify that ‘Available to Online Scheduling’ is marked.
b. Select ‘OK’ and close back to the main screen.

IV. Family/Access Setup for Arena Scheduling-
a. Log on to ‘Skyward’s Web product’ (same screen as Educator Access)

b. Select ‘Product Management’.

c. Next Select ‘Student Management’.

d. Next Select ‘Family’ > ‘Family Access’ > ‘Configuration.

e. Select ‘Entity Configuration’ and Select ‘Run’.

f. Next Select ‘Arena Scheduling’.

Here you will edit each of the four modules available under ‘Arena Scheduling’.

‘Available Classes’
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Uncheck ‘Allow Teacher Name as a search and display option’ to prevent Students/Families from seeing what teacher is assigned to each class.
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‘Selected Classes’
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‘Submit Classes’
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V. Generating Student Access Passwords-
a. Log on to Skyward’s Web product and go to ‘Student Management’.
b. Select ‘Students’.

c. Next Select ‘Student Access’.

d. Next Select ‘Utilities’ to mass generate Student Access passwords.

VI. a. Parents or students will use Arena Scheduling through Family/Student 

          Access.

b. Once they submit their choices, they will not be able to submit again,
Until the campus runs:  ‘Assign Student Scheduling Status’
- Select ‘Utilities’ in ‘Scheduling Setup and Codes and select ‘Mass 

         Assign Student Scheduling Status’.

       -Fill out the Range screen as needed.  The ‘NY Scheduling Status’ 

        Portion of the screen should be set to ‘Open’ before courses will be 

        Available for selection in ‘Family/Student Access’.
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