Vaccination Reports

There are two types of vaccination reports you can run from Skyward. 

· Vaccination Report

· State Immunization Report

The Vaccination Report is what you want to use to work on your vaccine compliance.  You should really only need to run your state report, at state reporting time.  You can use your Vaccination Report to run reports, letters, and mailing labels for delinquent students.  The system will even track what letters you have sent when to what students.

Running a Vaccination Report:
From the nurse’s log, go to the top of the page and click on reports.  Select vaccination report.  
The entity should default to your campus or if you are in a district wide entity, the field will be open.  You can then enter a specific grade that you might want to run a report for.  Under status, make sure you select ACTIVE, so that you only get active students.
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Next click on the Misc Ranges button.

Change the compliance date and the age date effective to be the same.  You can make this date be any date that you want.  If you want to know who is delinquent today, then set the date as today.  If you want to predict who will be delinquent for the rest of the 2007 year, then set the date for 01/01/08.  

Next uncheck the “include all vaccines button and click on the vaccination button.

Use the drop down arrow and change the screen to show only required vaccines.  Click on add all to move the required vaccines from the left side of the screen to the right.
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Click on okay.  

Below the Vaccinations Ranges, you will see a box for Process options.  Click on the “process boosters”.  This must be checked to get your 10 year boosters.  

On the Include Students section on the top upper right of the page, go down to compliance and select “out of compliance”  by using the drop down arrow.  

Click on Okay.

Next click on the Report Options.  You can add anything to the report that is listed here.  I recommend you always add the date of birth and the grade.  
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Click on okay.

You can now run the report.  Print it first to your screen.  Then if it contains the correct information, you can print it out. 
You can follow these same steps and select the option to run mailing labels or letters.  You can change the form letter or have your technology department add your own letter.  Be careful if you write your own letter.  It is easier to take the letter Skyward has and adapt it so that the fields merge correctly.

Running a State Immunization Report 

From your health records main menu click on reports

[image: image4.png]5] Skyward TX Lampasas ISD PaC Stu - Citrix Presentation Server Client

P Entiy

Suden g

srugens_|  pamin

P

1 JAMIE JONES - Outlo... | 2} htps:/66.195.143.1,.. | [ 4 Microsoft Office. ~ 7] Skyward TX Lampasa, 10:05 PM





Then select the Annual Report of Immunization Status

[image: image5.png]trix Presentation Server, Client

[ Skyward TX Lampasas ISD PaC Stu - Ci
/SR Entity D00: Main Ser] 000 - SM\OF \HR\RE - 495 - Health Records Report Menu ]
Login Logoff Ext Prefere ¢ A Run | @cose

User: =3 Reporting - RE Login | BLogoff| X Exit
=23 Health Records Reports - HR

Accident/Iniury Report - 4

Childhood liness Report - CD

Dental Report - DR

Disabiity Report - DE.

Health Canditon Report - HC

Hearing Report - HR

Medication Report - MR

Physical Report - PR

Seoliosis Report - SR

Tuberculosis Report - TR

Vaceination Report - VR

Vision Report - VE

All Health Canditions Fieport - AH

Medical Coniion Information by Teacher - MA
=23 TX State Reporting - T

[=[ofx]

Heatnfecs

ad | %8,

Godes | vaddhtion

Sofyare Made
i the S A

Select to print Ann Inm tatus Report

start [ @ T





Entity:  Open for the entire district or you can enter your campus if you only want one campus.

You can select a specific grade

Status:  ACTIVE Only

TD Booster:

If you track all your TD under one code, then make sure you check TD not tracked separately.  If you have a separate vaccine code for boosters, then add the vaccine code so the computer knows what to look for.
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Next click on Vac. Equ. This is very important.  It is where you match up your vaccine codes (what you call certain vaccines) with your state report.  Match up the codes.  You have to have a vaccine code linked to each of the state codes.
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Next, click on Grades. Select the grades you want to run a state report for.  If you are running the report for District Wide, you would select all and then remove your GD.  If you are at a specific campus, then you would only add those grades.
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Click on print.  Print the report to your screen first.  Then if it is correct, print it to your computer.  
