MEDICATION REPORT
BY RANGE:
· Go to Reporting Icon or Reports at the top of nurse log
· Choose Range then click on Range box at right
· Choose either homeroom or a grade level(s)

· Student status:  Choose ACTIVE only

· All the other stuff should be left as is-Hit OK
· School year- 2008 (always should be the end of school year) in first box only.  Leave other box as is.
· Medication start date- change first box to the first day of school for current year- leave others as is
· This will give you only the meds you have entered this year-    otherwise you will get previous years

· Go to “Print Administered Medications” box

· Choose “All Medications” to view all orders or “Only Administered Meds” to see meds given (this is what you will choose most of the time)
· Uncheck “Exclude Med Administered History”( to get dates and times of the meds you gave)
· Enter the start of the time interval you want, and the end of the time interval in the boxes marked “Med Administered Date”

· Print
BY INDIVIDUAL:
· Go to Report
· Choose Individual- Click on box at right
· Highlight students’ names and double click or ADD- then hit OK
· Fill in the rest of the screen as with Range instructions
