OFFICE VISIT REPORTS

· This can be used as your daily log, monthly stats, yearly stats, etc.

Reports
Office visit reports

(Leave the first boxes alone)

Active  (under student status)  DO NOT CHECK INACTIVE OR YOU WILL GET TONS OF KIDS THAT USED TO GO TO YOUR SCHOOL, AND ARE NOW BEING SEEN IN ANOTHER NURSES OFFICE, IN ANOTHER SCHOOL. 

Misc. Tab- 

Enter exam dates   for example: a one day report would have the same date in both blanks. 

Time in and out- leave blank unless you are looking for a very specific period of time

Adjust your “Office visit report Options” for what you need. ie. Only kids going Home?  Only kids with fever? Or all treatments if you are running monthly stats.
 Student office visits- Choose only students with office visits. 
Report type-

1. Student only- will give you who was there, why they were there, plus total number of office visits. 

2. Summary- will give you list of treatments by type of treatment without student names ie. # of students who went home, # of neb treatments, # of phone calls home

3. Both- will give you all of the above. Monthly stats- run BOTH.  

PRINT

