OFFICE VISIT REPORT FOR INDIVIDUAL

Highlight and right click then “copy” student name from “look up box” in nurse’s log

Go to Reports

Choose “Office Visits Reports”

Right click and paste name in both Student Key boxes

(Everything else can stay the same)  unless you are looking for a specific date, treatment reason or disposition etc… then go under “Misc ranges” and choose what you need.

Print

OK

*This will pull up an individual child and list all of the office visits for this child. If you want to print out all the “NOTES” that go with the office visits for this child, you will need to choose “PRINT SPECIFIC NOTES” under misc. ranges box. 

*HINT- If you want to print one specific office visit on a child-

 Nurse log

Office visit tab 

Highlight specific visit

Go to right side of screen and hit “Q Print”

