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Scroll down until you see Mass add Health Records by Individual or Range.

Double Click on type of records you want to add (Hearing, vision, etc.)
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For individuals, pick all names you want to add by double clicking on student’s names.  When all student have been added to the list, click on the tab to the right (Hearing Info., Vision Info., etc.), then enter information as you would in an individual entry screen, then click on OK.  You will be back in the student list screen.  Click on Run. A records created screen will appear. All students listed will have updated exam information.   You can print the report or close the report.  
