ENTERING AN OFFICE VISIT
SET UP PREFERENCES

· Nurse log

· Preferences (top of tool bar)

· Defaults

· Office visit tab

· Check “Use defaults” on left side 

· Fill in blanks with your preferences

· *HINT- this will save you lots of time when you are entering office visits

· Ok

· Exit the Nurse Log

· Re-enter nurse log for preferences to set

ENTERING AN OFFICE VISIT

· Nurse log

· Choose student in look up box 

· Office visit (add side)

· *STUDENT YOU ARE CHARTING ON WILL BE IN BLUE AND IS NOT NECESSARILY THE STUDENT THAT IS IN THE LOOK UP BOX

· Fill in blanks for date and times

· Visit reason- “add” click on what you want and click ok
· Treatment-“add” click on what you want and click ok

· Disposition- “add” click on what you want and click ok (can set “class” as your default)

· Notes- free charting

*If you have a sensitive issue, click secure note on right, chart on this issue and your lock will turn from red to green letting you know you have a secure note on this entry

*This program has the capacity to have many screens open at one time. You do not have to finish charting on one student before going onto another.
