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Attendance Reporting Q & A Agenda

These are a few of the topics we will be discussing during this session. Please come with your questions AND with any procedures you use that you would be willing to share!

I. Every day

a. Official Daily Attendance Report

b. Automated attendance letters

c. Attendance Worksheets for substitutes

II. Every six weeks

a. Print attendance on report cards 

b. Daily Register

c. Contact Hours Report


d. Student Activity Information Listing

e. Perfect Attendance Reports

f. ADA/FTE Report to Director of Finance

III. End of 1st and 4th six weeks

a. Campus Count Form

b. Steps For Enrollment Verification

c. Print Attendance Verification Forms

IV. General 

a. Use of the Consecutive Absences Report

b. How to use Attendance with Activity groups

c. Tracking attendance on the attendance tab

d. PEIMS Reporting – Pre-PEIMS 400 report 

e. 1st Day of school Procedure options





















