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Texas Spring User Group 2006

The new Bank Reconciliation module is located in FM/AP/BR.
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The Bank Reconciliation button takes the user to a browse that lists all of the bank reconciliations that have been done on the system. The list will display in descending year/month order. 
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The Bank Reconciliation Parameter screen (accessed via Add or Edit button on the previous screen) allows the user to select the statement date and bank cash account to use for the reconciliation period.

The cash reconciliation sources give the user a check list that allows them to designate those sources of transactions which they want to review individually and reconcile manually. The process will automatically reconcile any sources that are left unchecked.

The bank statement reconciliation sources allow the user to designate the sources for the cash account transactions which are deposit type entries. The sources available exclude those which relate to check payments.

If the user chooses the option ‘Enter Summary Outstanding Deposit Amount,’ they will need to manually calculate their outstanding deposit amount. The system will not allow the user to select any detail history sources for deposits, and the checkboxes for the Bank Statement Reconciliation sources will become inactive.

The user also has an option to reset a reconciliation record. If the user selects the 'Reset' button on the edit of a Bank Reconciliation record, the associated detail history and Check Rec records will have their Bank Rec IDs cleared out, and the user will be allowed to start over. They can select a different cash account and/or statement date if necessary. A user cannot reset a reconciliation period if it has already been flagged as 'reconciled'.
The Bank Reconciliation module is intended to work with a one-to-one relationship between bank cash codes and bank cash accounts. If there is more than one bank cash code tied to the same cash account number, the Bank Reconciliation process may produce unexpected results.

[image: image3.png][ sFow 8] oK
Statement Date: 02/28/2005 X cancel
[y

Morth: 2
Fiscal Year: 2004-2005

2 8peset]

Sources for Cash Reconcllation
=
T B = Accounts Receivabl)
ARSY = Accs Receivables (5ystem Generated)
T Incuce Invoices
T Inciude PaymentsfUnepplied
T Include Cash Recepts/Depasts

I CR = Cash Recelpts
P E
o
™ CD = Cash Disbursements:
I~ O = Purchase Orders
I™ 1= Invertary.

Journal Entres

Sources for Bark Statement Reconcliation - Outstanding Deposits

Enter Summary Otstanding Depast: Amaunt:

™ AR = Accounts Receivable
ARSY = Accts Receivables (5ystem Generated)
I Include Involces
I Include Payments/Unspplied
™ Include Cash Receipts/Deposts

Cives 6o
¥ CR = Cash Recelpts
W 3 = Journal Entres
I™ PO = Purchase Orders
I™ 1= Invertary.

I~ ITCR = Insurance Tracking Cash Recelpts
T~ FXAD = Fixed fssets DisposalsfAddtions
T~ FADP = Fixed Assets Depreciation

T~ YP = Prior Year Adjustments

I™ 56 Student Bilng

I~ ITCR = Insurance Tracking Cash Recelpts
T~ FXAD = Fixed fssets DisposalsfAddtions
T~ FADP = Fixed Assets Depreciation

T~ YP = Prior Year Adjustments

I™ 56 Student Bilng

1o Accorts Recenabk sowces

CepecRbnvaton





The Bank Reconciliation screen allows the user to reconcile two portions: Cash Reconciliation and Bank Statement Reconciliation. The difference between the cash and the bank statement portions (variance) will indicate if a month is reconciled or not.
The buttons on the left side of the screen will allow the user to select/unselect sources, deposits, and checks for inclusion in the reconciliation period.

If the user had chosen ‘Yes’ to the ‘Enter Summary Outstanding Deposit Amount’ option, the ‘Plus Summary Outstanding Deposits’ field becomes active and the ‘Manual Deposits’ button becomes inactive. The user must manually calculate their total deposits amount and enter it into the ‘Plus Summary Outstanding Deposits’ field. They do not have the option of selecting deposits via the ‘Manual Deposits’ button.
Once the Variance field equals zero, the ‘Reconciled’ button will become active. Clicking this button will set the reconciled field from ‘No’ to ‘Yes,’ and fills in the ‘Reconciled By’ field with the user’s name. The month is not permanently flagged as ‘Reconciled’ until the user clicks the ‘OK’ button.
Once a month is flagged as ‘Reconciled,’ the user will no longer be able to modify the amounts on the screen. 
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Auto Sources for Cash Reconciliation – sources are automatically selected for reconciliation. The user can unselect any sources that they do not want to include in the reconciliation. 
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Manual Sources for Cash Reconciliation – the user must manually select sources to include in the reconciliation.
[image: image6.png][FM\AP\BR - 6127 - Manual Sources.

Available Sources for Manual Recon n v
Jast Date_[source[5ub Source[Fund_[peserption ¢ Debit Amourt]_Credt Amount[Betch _[Updete ~ | 3¢ Cancel

Loy 0]

valale Sorces Arurt: 0.00 ot Dot
Facd | Fecidal| #Remove| 4 Remall
™ e e T e e
JPos Date _[sourcefub SourcelFund [pescription 1 Debit Amount] _ Credt AmountlBatch _[Update ~
) m f
11/09/2004 CR AU 10 CASHTOTAL 150,173.19, 0.00 11j09jz
11/09/2004 (R AU 10 CASHTOTAL 0.00 11,00 11j0sjz
KT ;l_l
Manually Reconciled Sources Amount: 150,750,193 Post Date: |12/06/2004

- s s surce o o ecochitin Calision





Manual Deposits for Bank Statement Reconciliation – the user must manually select deposits to include in the reconciliation. Any deposits that are not selected will remain outstanding.
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Checks for Bank Statement Reconciliation – the user must select any checks they want to include in the reconciliation. 

The ‘Mass Reconcile’ button will take all of the checks in the top browse that have a statement date less than or equal to the bank reconciliation statement date and include them in the reconciliation period (checks are moved to the bottom browse). Any checks left in the top browse will remain outstanding for the reconciliation period.
The ‘Check Rec’ button will take the user into the Check Reconciliation area so that they may assign or adjust check statement dates if necessary.
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Before any ‘regular’ Bank Reconciliation processes are done, an initial reconciliation must be done to establish a starting point. An initial reconciliation period will include all detail history and check records prior to the user-defined statement date, and must be done for each bank cash account on the system. 
It is recommended that the initial reconciliation ends with the month prior to the first ‘regular’ reconciliation.
An initial reconciliation period for a bank cash account must have the cash account and the bank statement balanced to a zero variance in order to allow the system to set its internal controls for non-current historical data.

The beginning cash balance is zero for an initial reconciliation period, so it may be necessary to use the adjustments fields to force a zero variance amount. A user may not go on to subsequent months until they flag the initial reconciliation period as being 'reconciled.'

Example of the Bank Reconciliation Parameters screen for an initial reconciliation period:
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If a record is defined as an initial reconciliation period and the operator has not yet flagged the record as ‘reconciled,’ a message will display when the operator enters this screen.
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If the operator tries to go on to another month without reconciling the initial reconciliation period, a message will display and prevent the operator from continuing.
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If the operator tries to go on to another month that is not consecutive with a previous un-reconciled month, a message will display and prevent the operator from continuing.

[image: image13.png]0K
K ancel
[

ok cosh code [eriow 3]

Statement Date: [04/30/2005

Morth: 4

Fiscal Year: 2004-2005

e

Sources for Cash Recancilation

r 2| 1R ruwance racking CashRecopss

[y T FAD = i Assets Diposa/addtions
£} Apteviousreconciaton moh forthi bank
msr=pd 1) 4 I~ FADP = Fixed Assets Depreciation

cash account has not been closed. You
I 1nclid cannat continus untl you flag the previous T~ YP = Prior Year Adjustments
I Inciod recanciiation marth as being teconcled. B 5o by

I™ Includ Previous Reconcliation Statement Date: 02/28/2005
Previous Reconcllaton Bank Cash Code: GRNOW

Sources fort

Enter Summe o0k
I~ 4R = A I™ ITCR = Instrance Tracking Cash Receipts
ARSY = Accts Receivables (System Generated) ¥ JE = Journal Entries ™ FXAD = Fised Assets Disposals/Addiions
I Include Inveices I™ PO=Purchase Orders | FXDP = Fixed Assets Depreciation
™ Include PaymentsfUnapplicd I™ 1v= Invertory ™ VP = Prior Year Adiustments
™ Include Cash Receipts/Deposits I™ 58.= Student Biling

7 e et Bt For e Bk et Cnuolfinmion





If the operator tries to go on to another month that is consecutive with a previous un-reconciled month, a warning message will display, but the operator will still be allowed to work in the subsequent month. However, they cannot close the subsequent month until they flag the previous month as ‘reconciled.’
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The Bank Reconciliation Report Parameters screen allows the user to choose from three report types. There is also an option to print any notes that are associated with a Bank Reconciliation period.

1. Base Bank Reconciliation Report – this report only prints the amounts that are displayed on the Bank Reconciliation screen, including the cash reconciliation amounts, the bank statement reconciliation amounts, and the variance.

2. Include Summarized Detail – this report prints the Base Bank Reconciliation portion as well as a summarized total for each section on the cash and bank statement portions. Each section will list the total for each source involved (cash receipts, journal entries, etc.), as well as the total amount for that section, and the number of sources/checks involved in the section.

3. Include Full Detail – this reports prints both the Base Bank Reconciliation and Summarized Detail portions, but also includes the detail history and check transactions that comprise the cash and bank statement portions.

[image: image15.png]Bank Reconciliation List

ark Cash Code [oank Rec Date] __Varance[Reconcledr Reconcled oy~
2| JaFhe
i p T T—
R B r\a\oR - 6127

Xllop, indsay

Report Type: [Base Bank Reconcilation Report

IV Pint Notes

[The Print button wil process the report,

Morth: [0 vear: [z005

[The Repart button runs a Bank Recancliation report o toelRfatatin





PAGE  
1

Page 1
10/30/2006

