Bells & Whistles =

Have it your way!!

PREFERENCES is a menu option from the Main Screen. This screen is set by each individual user.

-
Data Mining EEL Options (Express entry lookup) * Selecting OK requires
Llst [v Mailing Labels Default Entry By |Cu:u:|e ﬂ Yo Lo el
[ Mail Merge [v Excel Export * WWhere Express Entry Loakup 0K
is currently available, x,:a nel
Display Preferences - ) =
Printing Options
" Mo - Do not puk Graphics on Butkons i
{* Yes - Puk Graphics on Butkons {+
[ Use "Enter” key to tab out of editor widget [ Force user ko seleck prinker For guick print reports

[v Display Chosen Path In Color On Main Screen
Colar: |Ereen ﬂ

Student Tab Preferences

Spreadsheet Export Software: |Miu:ru:usu:uFt Office ﬂ

From this screen you can:

Determine which options you want available in Data Mining

Opt to have the graphics appear on your module buttons

Change the color that appears around your module buttons and the tabs on the student screen

For the user to select a printer each time they run a Quick Print Report
Instructor note: we suggest they have this checked — if printer gets set on certain screens,
carries over to Quick Print — schedule screen example)

Access Student Tab Preferences (can also be accessed from Student screen)

Briefly go to HELP from main screen as direct link to Skyward homepage and join an llinc.

| don’t need all these tabs!

SM/ST go to Options/Student Tab Preferences

E (ENTITY D02) STUDENT - GEMERAL #1 TAB
Itilities Moy Student Data Mining  Padd

Tabs

Reporks

Student Range Selection

frEntity 4 Add GP4A Tab Range Selection =

Student | JAVIER AL Bael Gkt

Tab specific Options

State ID MNumber:
Manage Custom Tabs

Guardian: LIDIA GARZA
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SKYWARD
Tabs To Display Default Tab i
Available Tabs Selected Tabs + OK
= add Activity ~ Z4Reset
Actiwity Entry, /WMith At-Riszk
Busing *ﬂ'gd Al TH/HNCLE Artendance @
Edu Milestones *BEITIEI'I.I'E Scheduling Busing
Fee Momt +REI‘I’I Al Entity Discipline
Health = Attendance Edu Milestones
MM High S5tds Grades b Emergency
Portfolio Tab Display Crder Entity
Text Books A Entry/With
+ | * | .._,l Default Femily
Clear My |sage |E=';.f Usage Fee Mymt
Food = i
Shows [y Usage - s 3
Additional Student Information To Display
Awailable Informatipn - Width Information To Display - Width
= Add State ID Humber :
Advisor - 35 Grade Lewel - 14
AM & PM Bu=s MNumbers - E3 w Other ID - Z7
Current Tear Member - 12 =Fem Al
Discipline Officer - 44
LSS > Display Crder
Grad Peyg Base Tear - Z1 b ﬂﬂ
Available: 33 Selected: 76
Color Display Options
Background: m ‘isited Fant; |Bright Blue - Unwvisited Font: Im
Highlight Color: |Dark Blue - Selected Tab Wisited Tab Unvisited Tab

Tabs to Display — only display the tabs containing information applicable to your usage
Set the order the tabs display in
Set the tab you want as the screen default when you first enter the Student screen

Additional Student Info
You can have up to 109 characters display

Color Display Options
Set your tabs to your personal preference
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There are too many fields!

"MUDENT - SCHEDULING TAB

Student Data Mining  PaC Documentation A

Cipkions

From the menu option you can choose how

j Student Range Selection o you view the student Schedule tab screen and
GPA Tab Range Selection the Discipline tab screen.
4

TA Student Tab Preferences

Tab Specific Options m |
Schedulin
e

Manage Custom Tabs

— 1 = Rl e B i

i | E—

Instructor note: pull up each screen and review

Who changed the student’s schedule?

02 - SMASTACS - 1677 - Student Transaction List

Advisor: MARLA , COKER Homeroom: Calendar: 002 Enkity/Periods:

Student Class Transactions

Qld| Old] Mew | Mew
Trans Skr| Skp| Skr| Skp il Dsp
Tvpe Tem| Tem| Tem| Trm |Done By fil Prd

______ u]] 0&|05460
p10300 05 EMGLISH 1 Add oo 0o 01 0603460 Mo 04 MTWREF
p20a00 19 ALGEERA I 0g/21/2007  Add 0o 00 01 0605460 Mo 07 MTWRE

[Course

From the Schedule tab, click the &, Trans | button. Click .
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Can | see attendance history for a student quickly?

U200 IO 00 T¥an
001 2005 10{2712004 'Wed
001 2005 10/29/2004 Fri

001 2005 11/11/2004 Thu
001 2005 11/16/2004 Tue
0012005 12{10{2004 Fri

001 2005 01/06/2005 Thu

By un-checking the box next to “Current
Year Only” you can see a student’s entire
attendance history.

001 2005 02/28/2005 Man This can also be sent to an Excel spreadsheet
Special Ed 001 2005 04/26{2005 Tue by clicking the column icon (|lL ) in the
< upper left-hand corner of the table bar.
Discipling [ Current Year Onlky

| can’t see what | want to see on the GRADES tab.

While on the GRADE tab, you can click the :@ Hore
button.

Grade Tab Options -
0K
Sart Classes By Course Key Or Period: 2 Save

Display Dropped Classes: |Mao xCanceI

{

L\} Display Classes wWith Mo Grades: Mo

ik

Display Comments: (Mo
You can set what you want to see
and the grade buckets you want
visible.

Display Comment's Full Description: Mo
Display Blank Line Between Classes; |Yes

Repeat Header After Each Course: Mo

T

v Limit Grade Buckets Displayed
Dauble click the grade buckets that will not be shown,

- |1 ozt o fr2 jczz T2 [P fczz T3 sEL -
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Why would | ever use the MISC screen under NCLB-2?

You can use this screen to track students who are enrolled in programs in your district that are not
reported to PEIMS but need to be monitored.

" Hormebound/Hospital Dates of Misc. Student Classifications Beqgin Status
7~ Resident Enralled Cuk Start Dake Schl Year |[End Date Schl Year JZategory:

" Mon-Res Enralled In

¢~ LEP|Eilingual/ESL % Begin - End
f+ Miscellaneous

il

What if | am working in another screen and just need to get the student’s birthdate,
parent name, etc...

You can be on almost any other screen in Skyward and access the student’s basic demographic data as
well as several other key fields simply by striking the <F10> key.

Student TnFarmakion

|.ﬁ.l;tendance

Student:

o+
E
Diate of Birth: 02/14/1953 Ager 19 Gender: Male Sy

Cantack

Entity: 001 - Haltorn High School-TESTJTRA Def. Enkity: 001 Grad ¥r: 2008 12
Other ID: 013564 Y Skakus: Active MY Staktus: Active
Race: HISPANIC 4
Advisor: HOLLY MCCAMNLIES
Disc, OFficer:

BT
Mfamilv
Guardian 1; Single
Guardian 2: iLE
Address: ﬁ EL
Mailing Address: ) Indicatars

Primary Phone: : Extension: Confid: Mo @ Close

Second Phone: Extension: Tvpe: [,\\5 A H

Third Phone: Extension: Type:
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SiTwany

It’s 1:00, where is the student right now?

You can strike the <F11> key to access the student’s schedule. You can also access the teacher’s
schedule by changing your selection in the top left corner. Depending on the time of day, the location of
the student will be the highlighted line.

Find:  Staff  * Studert Date: 10/05/2007  Time: 3:11:45PM
M E ﬂ M
Location: Unknoum @ Close
h Schedule for Friday, 10/05/2007 2|  Todwy |
Period  [Start Time  [Stop Time  |Description Building  |Fioom Teacher Mame |F‘h|:|ne -~

0z 9:16 AM 10:06 AM
03 1012 AM 11:02 &M
04 11:10 AM  [12:00 PM
s 12:06 PM 138 PM =

05 1:44 PM 2134 PM

2140 PM _--_- =
>

|Enter the key of the person you wish to view a schedule For. @Dmuﬁﬁ&taﬁon

How can | get a list of my active students really quick?!

%€ (ENTITY 002) STUDE

Tabs Reports  Utilities O

#iEntity | 4 Add
Click | % | then $PRange| Set the STATUS field on the Range

screen to ‘Active’; click + 9K

Studen% JESSICA MAR
I

State Mumher :

Hit the icon_ to greate and Excel spreadsheet — BAM! You
'ELADFIEZ000 |BRADFORD have an active list of students that can be sorted, filtered, etc.

ERADFSAROOO0 BRADFORD
ERADLHANMYO EBRADLEY
ERADLIOZ000 BRADLEY
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Student Indicators.........

Student Indicators are located in the upper right-hand corner of the student screen. These icons provide
quick, visual identification of important information regarding the student.

I Light
Gray At-Risk
r: 2008 DOE - Age: 05/29,/1990 - 17 @ Close Light

nkity - School - Stakus: 002 - 003 - Active Green Gifted and Talented

|- Te |»

Atity - School - Status: D02 - 003 - Active 8 D H Yellow | Hith Cndtn
Purple LEP
Red Retained Previous Year
Light
D Blue Special Ed Disability

The plus to using these is that the teacher can view
these as well from their Family Access screen in the gradebook.

Want a quick way to update the home address?

Click L

arad Year: 2008 DOB - Age: 09,/02,1989 - 18 ® Close

Delete | =Transfer | 7
001 - SM\STAGE - 1668 - Address Change Maintenance ed] - Active H

- Active
Heme: @ Close |
Haorne:

Gl Mailing: M
Addr(H)
i ™ Current Occupants

; Motes
Marne Eey Marne
LIOF Student
ke 08/05/2004 ihg. Log

F Mo £ Qprint
e/
< »

Lay
018607
B Mame Used As: SRR
Le EMERGEMCY COMTACT Add Mallng Address SCOTT HITCHCOCK
Ei GUARDIAN =
Update Home/Mailing Address
irt Move Eamily to Mew Home
h (]
th Diouble click or press return for Occupant Address Histary, @Dmﬁmmn Ck: Yes  Local: Yes
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We have a check.......

TS

TR T e T

T TT O I T ST AT IOy OO T T T SOTTaT L

=]

S

atAm

Student hingmnit Em Admin Human Fesounczes Product Sety
Codes STudent Framily StaFf StuSery | FoodService|  OFfice ADmin | Databining | Feport Opt | State
—
. 2 4 = =
1ttt ﬁ 001 - SMA\FAMD - 357 - Address Selection List
Family A0dress

Address Sort: |Street name -
|! lddresses
M UD &Number

______________________________________________________________

FaC Studer 02540 FALMOUTH Ma
30157 DALLAS GA
48036 CLINTOM TOWhSH
y 65251 FALTON MO
3 71423 DRYPROMG L&
B 75007 CARROLTON T
75014 ARLINGTOM TH
75061 IRYING T
. 7E067 LEWISYILLE T
; 75201 DALLAS TX
- 75204 DALLAS TH
Lookup: | Sereet | Zip
R Direction: Murnber SUD #: P.Cl
Quick and easy Admit Slips......
..y Reporting - RE ~
v DEBCRAH CARTWRIGHT Sign In Tims = [ AMtendance Reports - R afntation [ Login|{
i

=]

Student hdngmint

EN Column Feport By Student/Date - CR ]

001 - SMMOFMTAREVARADR - 1496 - Attendance ByStudenh' F

Sy=stern Admin

School Year To Process: (2008

Calendar Terms/Dates

" OK
® Close

Calendar: 001-Haltom HS

) o
; th [t %%
Odez STudent Fémily StaFt

Calendar Terms

Ay | B[
= . C t e 007 Ty —
ehdance | GRading Sc#ggflll}ng ScFI'?etélﬂﬁ 18/04/2007
oz 10;09;200? 11f20/2007
AEo e 03/11/26/2007 |01/15/2008
ay Glass = Chg Cal | 0401222008 02(29/2008
REtup By Student actwlt\r REpartin

Report Sequence By: |Date hd

I 7 Report Selection:

&Il cther brands arg

IDay Summary (Morning Report)

@ Fai .
Dacumentation

Choose the report you wish to run.

You can use this
feature to look up,
by address, the
residents listed in a
particular house,
apartment, etc....

Example: Child
Nutrition has a
check from a parent
but they don’t know
which student to
associate with the
payment.

These can be run
from
SM/OF/AT/RE/
Daily Reports.

You can print
them for any
attendance type.
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Isn’t there a faster way..........

Some quick keyboard shortcuts
To enter the current day’s date in a date field:
To display a calendar in a date field:
To access a menu option:

To obtain students Internal I1D:

Ctrl+T
Alt + Up Arrow
Alt + Letter

Ctrl + S



