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Salary Negotiations – Getting Started Part 1

In this session we will discuss the tasks that are taken to prepare for budgeting salaries and benefits 

for the coming school year.  

• Add a New Salary Negotiations Plan

• Import Assignments

• Import Benefits

• Create New Year Calendars 

• Run the Plan Calendar Cycle

• Create a New Local Matrix

• Create a New State Base Matrix

• Run the Position – Assignment Mass Change



Adding a New Salary Negotiations Plan



Import Assignments – what are all 
these options? 



Import Benefits -



Create New Calendars – this can be 
done manually – create one then clone 
or by using the Calendar Event Codes in 
conjunction with the Plan Calendar 
Cycle 



Calendar Event Codes along with 
Calendar Event Dates can be used to 
help ensure dates are marked.  



Run the Plan Calendar Cycle



Create a New Local Matrix – why is this 
important? 



Clone your State Base Matrix for the 
coming year.  Why is this important and 
why should you use the same naming 
convention? 



Running the Position – Assignment 
Mass Change – why it is important to 
run this multiple times? 



End of presentation –

Extra space for other notes
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