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Account Management Audits & Utilities

This session demonstrates many of the utilities and audits in Skyward with a discussion of their 

purpose and when they are most beneficial.

• Account Code Maintenance

– Mass Add Accounts

– Account Merge/Change

– Mass Activate Inactivate Accounts

– Mass Delete Accounts

• Data Integrity Audits

– Batch Activity

– Check for Orphan Encumbrances

– Reestablish Encumbrance Audit

– Audit Budgetary Account

– Beginning/Ending Balance Audit

• Month End Close Utility

• View Update History 

• Audit Monthly Budgets



When mass adding accounts we 
typically begin with the “Mass Create 
Account Add Transactions” to build a 
list of accounts to add based on 
existing accounts in Skyward.



Mass adding accounts may be done by 
manually creating the list of account or 
by using the mass create accounts 
option once the rule has been 
processed.



The Batch Activity audit cycles through 
the system to refresh the batch activity 
displayed on reports and in chart of 
accounts.



The Check for Orphan Encumbrance 
audit cycles through the system to 
identify encumbrances that are no 
longer tied to a PO.  Manually delete 
any item listed.



The Reestablish Encumbrance audit is 
run to verify and re-establish the 
account master encumbrance 
amounts.  Run this audit to correct PO 
issues.



This audit is the 2nd step of the year 
end close and validates each account 
to verify the detail activity against the 
YTD totals.  



This audit validates the beginning and 
ending balances for the balance sheet 
accounts.



The Month End Close utility may be 
used to prevent transactions being 
updated once all accounts have been 
reconciled.



Allows users to view updates in time 
sequence, similar to a history button.  
You may select to view the update 
history based on a specific source.



The Audit Monthly Budgets audits 
locates batches that have not been 
updated and displays them in a browse 
allowing the user to update the 
activity.



End of presentation –

Extra space for other notes
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