What will be covered:

This session demonstrates how to develop your budget via the web budget
management area so budget figures can be easily viewed and reported.

Creating the Budget Entry Template

— Original vs. Budget Types
— Options for creating the initial budget

— Budget Entry Status

* Budgeting for Salary and Benefits
* Reporting Budget Amounts

e Combining Budget Amounts

* Updating to the Original Budget
* Adopting the Budget

Links to additional resources:

Budget Type Codes

Budget Process Entry

Individual Budget Entry

Budget Import

Budgetary Data Mining: Revenue and Expense Summary

Link to pdf of PowerPoint if applicable


http://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WF_AM_BM_PS_CO_BT_1146066_100_T.htm
http://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WF_AM_BM_BE_BE_1391966_100_T.htm
http://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WF_AM_BM_BE_BE_1391966_100_T.htm
http://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WF_AM_BM_BE_BE_IM_1391966_100_D.pdf
http://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WF_AM_DM_RS_1288203_100_T.htm
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New Year Budgeting at a Glance

This session demonstrates how to develop your budget via the web budget management area so budget
figures can be easily viewed and reported.

e  Creating the Budget Entry Template

- Original vs. Budget Types
- Options for creating the initial budget

- Budget Entry Status

e Budgeting for Salary and Benefits
*  Reporting Budget Amounts
e Combining Budget Amounts

e Updating to the Original Budget

*  Adopting the Budget
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Original Budget and Budget Types

SKY

www.skyward.com
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Budget Types (107) | S
Views: | General v | Filters:| *Skyward Default ¥ Y B & Add
Budget Type Entry Budget Type Entry Edit

Budget Level a |Budget Type Short Description Description Open Date Closed Date I Delete
[ obwreq lmheq wger | ]

> 1 comB COMBINEKR ~ COMBINED KR Bade

> 1 COMBO COMBINEDjs PROPOSED + SAL NEG js 09/08/2016

3 1 IMPKR IMPORT KR IMPORT KIR

» 1Lvt Level 1js Level 1 js

2 1 PROP PROPOSEDjs PROPOSED BUDGET (NON-SALARY)is

> 1 PRP+2 PROP + 2% PROPOSED + 2% JS

> 1 PRP+3 PROP + 3% PROPOSED + 3% JS

b 1 SALKR SALARY KR SALARY KR

> 1 WORK WORKING KR WORKING KR

» 1 WRK Work LK Working LK

» 2 v2 Level 2js Level 2 js

®
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Create budget entry templates to
manage and update your various
budget figures

When ready, submit the figures to

4N Budget Entry W (272) @ [ ] N Favoritesw 7] New Window g5 My Print Queue
confl rm that pa rtICUIa r bUdget Views: | General v | Filters:  *Budgets I Have Access To ¥ h 4 ) E}’_} u A
Budge rocess Description a Fiscal Year Budget Type Created By ViIM Users Sts | Last Edited =
b -17 Combines e 20162017 COMBINEDS I AT -
16-17 PROPOSED + 2%-IK 2016 - 2017 PROP + 2% KAYSCIANDOO Clone
P 16-17 Proposed Non-Sal Budget - JK 2016 - 2017 PROPOSEDjs KAYSCIANOOO M
b 2016-2017 Combined Budget 2016 - 2017  COMBINEDjs SMITHJAMOOO M W | SMITHJANM Individual
» 2016-2017 PROPOSED + 2% 2016 - 2017 PROP + 2% SMITHIAMOOO M S SMITHIAM EE'%%\?T
¥ 2016-2017 Proposed Non-Sal Budget 2016 - 2017 PROPOSEDjs SMITHIAMO0O M 5 SMITHIAM -
b 2018-2019 Import Budget 2018 - 2019 PROPOSEDjs AKEYSLOLOO1 v W |AKEYSLOL
¥ 2018-2019 Non Salary Budget 2018 -2019  WORKING KR AKEYSLOLOO1 M W AKEYSLOL
» FINAL BUDGET 17-18 (so) 2017-2018  Original AMBROCHRO01 v S AMBROCH
Notes

Aittach
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Import File Builder (119) e R

You have the option to Import budgets
in the Budget Entry area

“Skyward Default * R

Views: General v

Need to Setup Budget Details import ktxparx!.ﬂ.!l Collapse Al \"IL'WPHII[.IM!.‘D\:[.II'SIJ. \

| - Import File{s) Add Impoet File

and allow users to import detail lines % Budget Entry Deails E6t e Dol i

w File Detalls

Non
Comma Dalimied
None

Type: Budget Entry Details  Filo 1¢
BE Datalls

g an Budget Entry Details

w Import Flelds Edit & Wierwr e Layout
Column Fiald Area Langth  Format Specifiod Valua If_’:l':’l‘;‘l"’r‘;" Data Cross Reforonce  Data
Edit Dslats ¥ B0 X{s0) o ' Ay
Edit Delate + 15 > wv ¥¥9 94 o Ay
» BE Detads Budget Entry Details Account Manageme Akeyscr, Lola G
Budget Entry Setup (80)
Budget Entry Setup
¥/ Allow users to import detail line items for Budget Entry
Budgetary Entry Processing (111)
Budgetary Entry for UG Budget
Import Options
* Format:| BE Details - BE Details - Budget Entry Details v

Only Formats flagged as "Used for imports outside Skybuild" are able to be selected.

* File Location: | Choose File |No file chosen

Processing Messages

There currently are no existing temporary workfile records for this Budget Process record. Running the process will create them. After creating
the temporary workfile records you will be able to review, update and, if you choose, submit the new budgetary values.

E] Build New

ridile

Processing Parameters
Target Budget Type: Original Budget Entry Format: \whole Dollars
Fiscal Year: 2018-2019 Automatically Add New Accounts

Build New Workfile will wipe out the Target Budget Type workfile
and rebuild its records from the Source Budget Type.
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If you use Salary Negotiations you can
bring in the Salary budgets from there
into the Budgeting process

4 Budget ¢

Views: ALl Accounts C

Account a
199 E 11 6119 00 002 0 11
199 E 11 6119 00 002 0 23
199E11611900041 011
199E11611900041 023
199 E 11611900 043 023
199 E 11 6119 00 101 0 11
199 E 11 6119 00 103 0 11
199 E11 6119 00 104 0 11
199 E 11611900 104023
199 E11 611900 106 011
199 E 11 6119 00 106 0 23
199 E 11 6119 00 107 0 23
199 E 11 6119 MC 002 0 24
199 E11 6119 MC041 0 24
199 E11 6119 TC 002 0 11
199E116119TC041 011
199 E 11612500002 011
199 E 11 6129 00 002 0 11
199 E 11 6129 00 002 0 23

20 T AP N

www.skyward.com

SKYW

] Salary Negotiations Budget Export Options - WH\AD\SN\BU - 25840 - 05.18.06.00.11-... —

@ Not secure | brokercts/scripts11/cgiip.exe/WService=30001web/hsIngedit013

Salary Negotiations Budget Export Options (105) | O

Export Options
*All Accounts, incduding those with a revised budget of zero will be processed.

{®/ Create Budget Revisions
Updates budget information through the budget revision process. It is then necessary to
process the batch update for the budget revisions through Account Management.

Create Detail Budget: ® yes No
Override Original Budget

Moves the displayed Revised Budget amount to the Original Budget of the account, this
change does not affect the Revision and Transfer amounts.

Create Detail Budget: ® Yes No
QOverride By Budget Type

Moves the displayed Revised Budget amount to the specified Budget Type for the
account, this change does not affect the Revision and Transfer amounts.

Create Detail Budget: ® Yes No
Budget Type: | BudReq v

®

X ] New Window £on My Print Queue

[ 2B &

12,364
19,916
44,548
12,364
44,000
68,538
24,078
12,364
63,201
61,885
60,037
33,150
33,150
63,817
51,745

969,902
51,275
89,427

= HOWS displayed i this color do Not Nave assignments in the carrent plan.

Create
View
Inc/Dec %
Export
QPrint

Save
Load

Report
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Use Budgetary Data Mining to review
and compare budgets

Skvwared Schos Distnct
EETWARD

CAEGAT L |
Hame « PGSt w i

: e Anbl Iraemin it 5 Ay

Mazagemes I g Furcka=ng Daabin - Macdhatin: | KosalE e s : A
. | Budgetary Data Mining
i
Imdormailon
Parameiers Sport e dget Tyges Reposteg K
Areaks Ragoit Toe:  Budgat Trne Raporting 15
Aeimanl r-!.llllgl-'i Feport Type: Bevenue/Expente umaary
Fieli Sulection Fintd Seboction

4 Ll Field S=lecrians * | "Skvward Pefwals ¥

| flAcrnottumber | |motRmsoomaEm] | ]
2 Origrasl Buckpet i wiginal Buicigert —gr ]

4 Facd e
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Roll your budgets together to create

. Mass Process Budgets (6259) - I o IS
the Final Budget -
Process budget types to a higher level for fiscal year 2018-2019 Run
Back

1) Select source budget level to process.
Budget Level: | 1 v

2) Select budget type(s) within the source budget level.

v il COMB - COMBINED KR 0.00
v il COMBO - PROPOSED + SAL NEG js 0.00
L4 il IMPKR - IMPORT KIR 0.00
[ Lvl1 - Level 1 s 0.00
v il PROP - PROPOSED BUDGET (NON-SALARY)js 0.00
v il PRP+2 - PROPOSED + 2% 1S 0.00
v 1 PRP+3 - PROPOSED + 3% 1S 0.00
v 1l SALKR - SALARY KR 0.00
v 1 WORK - WORKING KR 71,579,849.00 e

3) Select target budget type. (If more than one budget type is selected, the amounts will
be added together.)

Budget Type: | 2 Lvl 2 - Level 2 js v
Current budget type value: 0.00

4) Select how to process the source budget amounts from one level to the next.

A) How do you want to process source budget amounts when the existing target  budget
amount is greater than zero?
®) Add the amount to the existing target amount

Overwrite the existing target amount

B) How do you want to process budget amounts when the source budget level amount is
zero and the existing target budget type amount is greater than zero?

*! Do not process zero budget amounts
Overwrite target amount with zero
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Adopt your budget to lock down the
Original Budget figures

Use budget revisions and transfers
from then on

dM Adopt Budget 35 (168) 2 @@ qyFavortesw €] New Window e My Print Queue
Original Budget Adopted Status by Fiscal Year & :Jq gudc%pét
Fiscal Year w Adopted Date Adopted Name

20182009 | No | o7jizpper7 | | [

2017-2018 No @7/17 /2017

2014-2015 No 89/15/2014

2013-2014 Yes B8/27/2813 Stamandscr Joi U

2012-2013 Yes 89/04,/2012 Stamandscr Joi U

2011-2012 Yes e9/e1/2011 Stamandscr Joi U

2010-2011 Yes 89/15/2018 Wittenbergscr Hon D

2009-2010 Yes 89/01/2009 Wittenbergscr Hon D

2008-2009 Yes B9/02/20186 Wittenbergscr Hon D




End of presentation —
Extra space for other notes
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THANK YOU FOR ATTENDING!
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