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Creating Data Analysis Reports

Using some of the features of the Financial Management Data Miner, we will 
discuss creating reports for:

• Summarizing Data Reports – Examples:
• Current Cash Balance
• Current Fund Balance
• 3 Year Activity Report by Fund and Function

• Monthly Activity Analysis Reports – Examples:
• Inter-fund Reconciliation
• Payroll Liability Analysis

• Budget Analysis Reports



Current Cash Balance Report Example
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Current Cash Balance 
Report 

Parameters

• Consolidate Funds

• Print Detail No

• Print Total Yes

Breaks

• Total on 4th digit of 
Object
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Current Cash Balance 
Report 

Account Ranges

• Filter for Cash object 
codes

Field Selection

• Clone Object field and 
change second one to 
Description
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Schedule Report

• Date Range

• When to run report

• Email Results
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Current Fund Balance Report Example
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Current Fund Balance 
Report 

Parameters, Breaks, and 
Field Selection

• Same as for the Current 
Cash Balance Report

Account Ranges

• The filter is changed to 
filter for object codes = 
3XXX, excluding the 
Reserve for 
Encumbrance and 
Encumbrance Offset 
object codes
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Three Year Activity Summary Report
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Three Year Activity 
Summary Report

Parameters

• Choose to Consolidate 
Funds or not; this 
example does not 
consolidate

Breaks

• For this type of report, 
consider including 
headings; for this 
report, we are totaling 
by fund, type, and 
function
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Three Year Activity 
Summary Report

Field Selection

• Choose the Fiscal Year 
Activity column and 
then clone it twice

• Change the “Year” value 
to Prev Year 2 and Prev
Year 1 for the first two 
columns
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Inter-fund Reconciliation Report Example
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Inter-fund Reconciliation 
Report

Parameters

• Consolidate Funds Yes

• Print Detail Yes

• Print Totals Yes

Breaks

• Do not set any breaks
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Inter-fund Reconciliation 
Report

Account Ranges

• Filter for Due From/To 
Objects (1260-2179, 
excluding 1270-2169)

Field Selection

• Select Monthly Activity 
and then set the Month 
To Use = Auto-generate

• Change # of digits to as 
low as possible; here it 
is set to 10 digits
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Payroll Liability Report Example

Creating Data Analysis Reports



Payroll Liability Report

Account Ranges

• Filter for Payroll Liability 
account Object codes

Field Selection

• Select Monthly Activity 
and then set the Month 
To Use = Auto-generate

• Change # of digits to as 
low as possible; here it 
is set to 10 digits
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Accounts Over Budget 
Report

Parameters

• Select Budget Status = 
Over Budget Only

(Report sample not shown)
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Budget Analysis Report Example
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Budget Analysis Report

Parameters

• Print Detail: User 
determined

• Print Totals: No

Breaks

• User determined; set 
here for fund, type, and 
function
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Budget Analysis Report

Field Selection

• Select columns: Original 
Budget, Month Budget 
Revisions, and FYTD 
Revised Budget

• Use “Combination” 
Type; select Month 
Budget Transfers

• Edit Month Budget 
Revisions “Month To 
Use” value to Ranges; 
set range for months to 
include in report
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End of presentation –

Extra space for other notes
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