
Student Sessions (STU)


Advanced Communication – Message Center and Auto E-mail ▲

Find out how to use advanced communication tools in Skyward to increase communication between teachers, parents, and students.  (Session 3 and repeated in Session 10)
Advanced Data Mining ▲

For individuals who are familiar with creating basic reports in student Data Mining, this session will help you develop more advanced skills, such as using the Mail Merge capability.  (Session 8 and repeated in Session 9)

Advanced Secondary Gradebook Features ▲
This session will focus on advanced Secondary Gradebook functions, including on-line assignments and referrals by teachers.  (Sessioon 4 and repeated in Session 9)

Attendance Letters
This session will provide an overview of how to complete the setup to create attendance letters and how to generate them.  (Session 2 and repeated in Session 8)

Attendance Reporting Procedures
Skyward users will share the attendance reporting procedures their districts use on a daily basis, weekly basis, at the end of each six weeks, and at the end of the school year.  (Session 5 and repeated in Session 7)

Buses, Lockers, and Automobiles

This session wil explore the maintenance and reporting of bus, locker, and automobile information.  (Session 1 and repeated in Session 10)

Bells & Whistles in Skyward
This session will introduce the user to some of the enhanced features available in Skyward, such as setting preferences, quick lists to EXCEL, computer-generated tardy slips, and much more!  Come see and share!  (Session 5)

Create and Use Processing Lists to Streamline Data Extraction ▲

In this session you will learn how to create processing lists so that you can extract data for specific groups or categories of students.  (Session 6 and repeated in Session 7)

Creative Uses of Skyward Activities ▲
This session will provide you with examples of creative ways to use Activities in Skyward.  (Session 8)

Crystal Reports Tips & Tricks – Student ▲
This session will cover tips and tricks to help with custom report writing in Crystal Reports.  It will also cover how to add and run custom reports through the Quick Picks viewer and how to use existing Quick Pick reports as a basis for new Crystal Reports.  (Session 7 and repeated in Session 8)

Demographics/Utilities Data Cleanup

While some information converts cleanly, other kinds of information require cleanup.  For example, family information may require cleanup with ties between family members and their addresses.  This session will provide an overview of ways to clean up your converted data.  (Session 1 and repeated in Session 3)

District Wide Access – Student

Find out what options are available for your administrators and board members to see key district data through an easy to use portal.  We will demonstrate how Crystal Reports can be accessed from the Web and how you can submit suggestions and download reports created by your collegues from other districts.  (Session 3)

Elementary Scheduling
This session will address elementary scheduling issues and how to use the Skyward software to meet the scheduling needs of elementary schools.  (Session 1 and repeated in Session 4)

Extracting Teacher Schedules for Staff Responsibilities
In this session you will find out all of the setup that is required for teacher schedules to extract correctly for Staff Responsibilities in PEIMS.  (Session 1 and repeated in Session 6)

Food Service – Applications
This session will focus on the process of entering applications, import of Direct Certification, and Verification.  (Session 3)

Food Service – Introduction
If your district is considering purchasing the Skyward Food Service module, plan on attending this session, which will provide an overview of the module, including application processing, extensive reporting options, versatile point of sales options, and integration with PaC Sstudent and Family/Student Access.  (Session 2)

Food Service – Point of Sale & Payments

This session will demonstrate the options with point of sale.  It will cover payments and end of day reporting procedures.  (Session 4)

Food Service – Q&A

This session is for experienced users to discuss specific questions they may have on any food service topics.  (Session 6)

Food Service – Reporting

This session will focus on reading and understanding reports such as Accuclaim, daily activity reports, customer statements, balance notices and summary reports.  (Session 5)

Grade History & Class Ranking – 5th Six Weeks ▲

This session will focus on how to enter and maintain grade history and will provide an overview of how to set up the software to calculate GPAs to determine class ranking at the end of the 5th six weeks.  (Session 5 and repeated in Session 6)

Grading Procedures – Finding and Dealing with Gradebook Discrepancies ▲
Find out how to troubleshoot problems when discrepancies occur in grade reporting and the Gradebook.  (Session 1 and repeated in Session 10)

Guidance Processing ▲

This session will show you how to set up and use the Guidance area for tracking students’ office visits.  (Session 9 and repeated in Session 10)

How to Get Help from Skyward

This session will show you how to find documentation and tutorials, submit RFEs (requests for enhancements), submit service calls, view release notes, navigate the Skyward Web site, etc.  (Session 2 and repeated in Session 9)

Importing Test Scores

This session will focus on the process for importing test scores into the PaC Student software.  (Session 8 and repeated in Session 10))

Integration of Curriculum Master & Grad Requirements ▲
This 2-part session will address the integration of the Curriculum Master and the Graduation Requirements module.  (Double Session 9 and 10)

Introduction to Data Mining 

This session will provide an introduction to student Data Mining for individuals who are unfamiliar with this reporting tool.  After an overview of Data Mining, you will learn how to begin creating simple reports.  (Session 1 and repeated in Session 3)

Introduction to Textbook Tracking
This session will introduce you to Skyward’s Textbook Tracking module.  PaC Textbook Tracking creates a textbook identification number at the district level, which allows districts to track the book and its condition.  Once included in inventory, the textbook can be issued to a school or entity for distribution.  Textbooks may be assigned to teacher, courses, or classes.  (Session 3)

Leaver Reporting

If you are new to PEIMS reporting and/or Skyward, this session will show you how to analyze your student data so that you report accurate School Leaver records in the fall PEIMS Submission 1.   (Session 2)
Lesson Plans – Secondary Gradebook
This session will show how to use the Lesson Plans module with the Secondary Gradebook.  (Sesssion 2)

New Features in the Skyward Student Software

This session will provide an overview of features in the Skyward Student Software that will be new with the October release.  The major release each year contains many new enhancements to the software.  Come to this session to make sure you’re not missing out on features that you would find very useful.  (Session 2 and repeated in Session 3)

OCR Reporting
Skyward’s state reporting department will address OCR reporting for schools in Texas.  (Session 4 and repeated in Session 6)

Overview of Family/Student Access

This session will provide an overview of Family/Student Access to identify all of the various options available for sharing information with parents and students.  (Session 1 and repeated in Session 6)

Overview of the Discipline Module
This session will provide an overview of the Discipline module, including how to create records for actions that are reported to PEIMS and how teachers can enter disciplinary referrals on-line.  (Session 6)

Overview of the Secondary Gradebook
This session will provide an overview of Skyward’s Secondary Gradebook designed to meet the needs of upper elementary, middle school, and high school students.  (Session 8)

Overview of the  Standards Gradebook

This session will provide an overview of Skyward’s Standards Gradebook designed to meet the needs of elementary schools.  This product allows the ultimate in customization to create a true standards-based report card.  (Session 7 and repeated in Session 10)

Overview of Year-End Processing ▲

This two-part session will provide an overview of year-end processing – what to do to prepare and how to avoid problems in the year-end process.  (This session is NOT designed for first-year Skyward customers.)  (Double Session 4 and 5)

PEIMS Changes for 2009
This session will focus on changes to PEIMS reporting for the 2009 school year.  (Session 3 and repeated in Session 7)

Personal Graduation Plans ▲
This session will focus on the process for creating personal graduation plans for high school students.  (Session 7)

Preparing for Course Completion
The 415 Course Completion record in PEIMS Submission 3 is one record you cannot edit until the end of the school year.  So it’s extremely important that everything be set up correctly because there’s little time between the processing of final grades and the PEIMS submission.  This session will identify everything that you should do in advance to prepare for accurate Course Completion records.  (Session 9 and repeated in Session 10)

Rolling Out Family/Student Access
Rolling out Family and Student Access requires careful planning.  Learn how other districts successfully rolled out Family and Student Access to their patrons.  (Session 4 and repeated in Session 7)

Scheduling with the Advanced Master Builder ▲
Come to this session to find out how to set up the system so that you can use the Advanced Master Builder to create your master schedule.  (Session 6 and repeated in Session 7)
Scheduling Board & Interactive Master Builder
This session will introduce you to Skyward’s Scheduling Board and the Interactive Master Builder, tools to use in building and “tweaking” your master schedule.  (Session 2 and repeated in Session 8)

Setting Up a Summer School Entity ▲
This two-part session will focus on the issues related to setting up a summer school entity, the choices you have, and the procedures for creating the entity.  (Double Session 2 and 3)

Setting Up On-line Student Registration via Family Access ▲
This session will provide an overview of how to set up student registration via Family Access.  You’ll never want to enter requests manually again!  (Session 5 and repeated in Session 9)
Setting Up Period Redefinition for Scheduling ▲
This session will provide an overview of Period Redefinition, used in Scheduling when you have overlapping lunch periods.  (Session 1 and repeated in Session 5)

Student PEIMS Q&A

This session is designed for new and inexperienced PEIMS personnel who have questions about any of the three student PEIMS submissions for the 2009 school year.  (Session 4)

Special Education - Q&A
This session will provide an opportunity for you to raise questions related to tracking and reporting special education information.  (This is not for the Special Education module.)  (Session 4 and repeated in Session 8)

Texas Special Programs and Utilities
This session will provide an overview of how Skyward tracks special programs in Texas and will provide information about a variety of Texas-specific utilities.  (Session 5 and repeated in Session 10)

Tracking Changes to Student Data Through Change Logs

This session will identify the student data for which Skyward tracks changes.  (Session 1 and repeated in Session 4)

Tracking Section 504 Students

This session will focus on using the the Section 504 module under Student Services to set up a tracking system for Section 504 students. (Session 5)

TREx – Texas Records Exchange and No-Shows

This session will introduce you to TREx, the Texas Records Exchange system and how how you can send student data to other districts and to Texas public colleges and universities.  This session will also explain the no-show process that you use at the beginning of each school year.  (Session 8)

User-Defined Screens ▲

This session will provide an overview of basic user-defined screen creation – how to create fields and a user-defined screen on which to display the information.  You will also see how to use Data Mining to generate reports using user-defined data and other information in the PaC Student software.  (Session 7)

Vivid Image Plus ▲

In this session you will become familiar with Vivid Image Plus, which allows you to attach documents to individuals student records.  (Session 2 and repeated in Session 9)

Web Student Management Overview
This session will provide an overview of the Web student management system, showing you what is available and how to navigate through it.  (Session 6 and repeated in Session 9)

Optional Pre-Conference for School Nurses:

Wednesday, October 22, 2008

1:00 PM – 5:00 PM  
Vaccine Management:  Hands-on work session!  Everything you need to know about vaccine management.  Vaccine Compliance Groups, Vaccine Maintenance, Vaccination Reports, Sending out vaccine letters, etc.

* If you are attending this session and are having trouble with your vaccine compliance groups, you need to bring a laptop with your Skyward database loaded on it or you need to bring a laptop with internet access to your database.   You will get the most from this session if you can look at your school’s data.

Day One:  Created for More Advanced Users 
Thursday, October 23, 2008

9:40 – 10:30 
Welcome – What’s new in Health records and General Overview 

10:40 – 11:30 
Data Mining, Processing Lists, and Saving Reports 

11:30 – 1:00 

Lunch on your own

1:10 – 5:00 
Electronic Record Keeping and IHPs – Guest Speaker:  Stacy Ferguson, Escamilla & Poneck, Inc. Attorneys at Law

Day Two:  New to Skyward Users and Repeat Information 

Day two will cover the day-to-day data entry items for health records.

Friday, October 24, 2008

8:30 – 10:20 
Medications 


Learn how to enter medications, both scheduled and PRN.  Learn how to document medication administration and run medication reports. 

10:30 – 11:20 

Health Screenings 

Learn about the state required screenings to include hearing, vision, scoliosis, and AN screening.  This session will include how to enter the screening, how to run state reports, and how to run health record reports. 

11:30 – 12:20 

Office Visits 

Learn how to set up your codes for office visits, enter an office visit, and run reports associated with office visits. 

Splitting Queues

This session will focus on setting up print queues for your school.  We will also discuss load balancing and other issues involved with printing.   Skyward will also discuss some future plans for the print queues.  

SIF
Skyward will present an overview of SIF integration.  There will be discussions on how current Skyward users are using SIF and the pros/cons of using SIF.   This session will also include some real world examples from people using SIF.
New and Emerging Technologies

This session will touch on some of the new technologies available that can benefit your network and make your Skyward system run even better.  In an effort to help you in your District’s technology decisions;  we will also be discussing Skyward’s support for open software like Linux and Open Office and new features that will be available in Skyward’s October release.  

Server Design + Deployment 

Getting ready for the Web version of PAC – how many servers do you need, and things you need to be thinking about.   

Back Stage Manager 

Secure Global Solutions (a Skyward business partner) has produced a robust application that can monitor a district’s network, network attached devices and Skyward PaC products.   

Advanced Crystal Reports 

This session will actually allow users to see how to write reports.  The session will go over converting old Report builder reports into Crystal Reports and there will be discussions on the ODBC architecture in Progress 10.  

TSUG Web Site 

This session will go over the TSUG Web site and how users can learn about training sessions going on in the state and also how they can check out what is going on with other Texas districts that are using Skyward.  The session will also show the user forums –where school districts can submit questions to other Texas Skyward users for help and support.  

Monolith 

This session will discuss steps that should be taken prior to loading a Skyward update.  There will be an explanation of the Skyward screens and fields in Monolith.  There will also be discussion of the most common problems that occur when loading a Skyward update.  There will also be an introduction to planned modifications to Monolith.   

Roundtable – Open Forum  

This session provides Skyward users the opportunity to interact with Skyward employees and others who provide technical support to users in their districts.

Report Queue - Repeating Services 

This session will discuss the basics of the print queues and will also go into detail to discuss all the jobs that the queue may process at night (e.g., Gradebook Tracker, Message Center).  

Getting Started with Crystal Reports ▲

This topic is covered in a two-session time frame.  The sessions are held back to back.  In the double session, the presenter will provide an overview of how to use Crystal reports with a focus on HR/Payroll and Finance related uses.  (Double Session 3 and 4 and repeated in double Session 9 and 10)

Getting Started with Employee Access

Want to minimize the time your Payroll/ HR staff spend looking up information for other employees?  Want to empower your employees by giving them access to their personnel info, payroll info, and leave info?  Many districts have taken the plunge and love the benefits Employee Access gives to their employees and the time it saves for their Payroll/ HR staff.  Come see how to get Employee Access started.  It’s easy!  (Session 3 and repeated in Session 8)

Payroll Payables’ Effect on Financial Statements ▲

The Payroll Payables option is used by all July fiscal year districts.  But it can be useful to September fiscal year districts too by giving you the ability to accrue salaries and related costs in June for federal programs.  This session will discuss how.  (Session 10)

Roundtable - New Users

Led by an experienced user, this roundtable provides an opportunity for new users to talk with someone who has been there and with other new users.  (Session 5)

Using District Wide Access

Find out what options are available for your administrators and board members to see key district data through an easy to use portal.  We will demonstrate how Crystal Reports can be accessed from the Web and how you can submit suggestions and download reports created by your collegues from other districts.  (Session 8)

Using the Skyward Website as a Resource

Learn the ins and out of the Skyward Web site.  Discover the wealth of information available in the Skyward Users Only area and learn how to quickly access the information you need.  (Session 6)

1099 Discussion with IRS Representative

This session will be led by an IRS representative who will be discussing reporting to the IRS.  (Session 2)

1099 Processing

Learn the process for creating 1099’s from the Skyward software.  (Session 1)

85% Rule/ Revenue Targets with Tom Patton

Tom Patton, TASBO Consultant, will lead this discussion.  (Session 5 and repeated in Session 6)

Account Management Utilities

Learn the basics of merging budgetary accounts and other Financial Management utilities.  (Session 7)

Basic Budget Entry

One of three budgeting sessions, this session is designed for users who are new to the budgeting process in Skyward.  (Session 4)

Budgeting on the Web

One of three budgeting sessions, this session focuses on how to use the Web options for budgeting, including allowing campus and department users to enter proposed budget information.  (Session 2)

Budgeting Tips and Tricks ▲

One of three budgeting sessions, this session will concentrate on ways to use the budgeting options in Skyward to import budget data, to maintain budget scenarios, and to maximize the budget capabilities in the software.  (Session 5 and repeated in Session 9)

Getting Started with the Bank Reconciliation Module

Learn how to set-up and use the Bank Reconciliation feature to complete your monthly bank reconciliations electronically.  (Session 6)

Introduction to Accounts Receivable

Learn how the Accounts Receivable module works and how it interfaces with Financial Management.  (Session 4)

Introduction to School Based Activity Accounting

Skyward’s newest module – School Based Activity Accounting allows you to maintain records for individual campus-based activity accounts.  (Session 2 and repeated in Session 7)

Recording and Verifying Audit Adjustments ▲

This session reviews the process for recording Audit Adjustments, tying the results into your audit report, and preparing the data for reporting to PEIMS.  (Session 3 and repeated in Session 8)

Report Writing for Balance Sheet and Operating Statement Accounts ▲

This session will demonstrate how to set up Revenue/Expense and Balance Sheet reports.  We will discuss all of the set up options for both Summary and Detail reports, as well as how to setup combination fields, batch reports, and export to Excel.  (Session 1 and repeated in Session 10)

Roundtable - Accounts Payable

This roundtable session focusing on the accounts payable process gives you an opportunity to interact with your peers and swap ideas on how to make your job easier and more efficient.  (Session 9)

Roundtable – Business Office Supervisor

This roundtable invites Business Office Supervisors to interact with your peers and discuss common software related Business Office issues and solutions.  (Session 3)

Roundtable - Inventory

The roundtable session focusing on the Inventory module is an opportunity for you to interact with your peers, ask questions, and discuss issues with other users.  (Session 8)

Roundtable - Purchasing

This roundtable session focusing on the purchasing process gives you an opportunity to interact with your peers and swap ideas on how to make your job easier and more efficient.  (Session 6)

Understanding Security Options for Finance Users

Security for finance users includes access to options, PO group set-up, and account clearance.  This session will discuss how these three areas of security combine to provide you many security options as you assign system users.  (Session 1)
Using Account Sequence for Reporting ▲

Can’t get just the exact report that you need?  Could be that you just need a different Report Sequence.  Come to this session to learn about sequences, how to build them and how to use them for reporting.  (Session 9)

Using the Credit Card Interface

Need to track your Credit Cards?   This session will cover how to check in/check out credit cards.  It will also cover importing transactions from your bank to create invoices for payment.  (Session 2)

Vendor Data Mining ▲

Lean how to create your own customized vendor reports or labels using the Vendor Data Mining option.  (Session 5)

Web Requisitions and Purchase Orders

This session will cover setting up PO Groups, Account Clearance Groups, Approvals and entering purchase orders via the Web.  (Session 3 and repeated in Session 8)
Web Vendor Master. 

The new vendor master in the Web product has a lot of new features.  This session focuses on these new features.  (Session 4 and repeated in Session 7)
What's New in Financial Management

Come check out some of the new features available in the Financial Management system.  (Session 1 and repeated in Session 7)

Year End in Financial Management ▲

This session will discuss steps needed to complete your budgetary fiscal year.  We will show how to identify activity that has been entered into the software, but not yet posted, and will show how to close open purchase orders or move them to the next fiscal year.  (Session 10)

Advanced Human Resources Full Time Equivalent Management ▲

This session delves into the calculations and uses of the Full Time Equivalent values used in Employee Management.  (Session 6)

Certifications

Methods for maintaining employee certification information within the Skyward software is the focus of this session.  The session will also include ways to report on the certification information.  (Session 5)

Creating Texas Service Records

This session will review the process of creating and maintaining historical service records within the Skyward software.  (Session 8)

Creating User Defined Screens ▲

See how to create a user defined screen that can be viewed and/or updated by employees via Employee Access.  User Defined screens can be used to import and store data you may be keeping on separate spreadsheets and documents.  (Session 7)

Employee Management Data Mining for Beginners

Data Mining provides a wealth of opportunity for reporting and analyzing the data maintained within Employee Management.  Come see how to get started using this versatile tool.  (Session 2)

Employee Management Overview

If you are new to the Skyward software or are not making full use of the Employee Management module yet, this session is for you.  This session will provide an overview of what Employee Management can do for you and how to maintain your Employee Management records.  (Session 1)

Generating Annual Employment Contracts/Letters from Employee Management ▲

Using the Employee Management Data Mining option, this session will demonstrate how to create contracts using the mail merge process.  (Session 7 and repeated in Session 9)

Human Resources and Payroll Staff – Working Together

As you implement the Skyward software fully, you may find that responsibilities and interaction between the Payroll and Human Resources departments may require change in order to function most efficiently.  This session will be led by experienced end users and will focus on ways to increase harmony and efficiency as the Human Resources and Payroll departments become used to the new software and new processes.  (Session 1)

Importing Deduction and Benefit Information from your Third Party Administrator ▲

Find out how to make the Payroll process more efficient by importing changes from your Third Party Administrator to employee deduction and benefit records.  (Session 6)

Introduction to FastTrack

FastTrack is Skyward’s on-line application processing system that integrates fully with the Skyward Employee Management and Profile modules.  This session will cover the basics of how FastTrack works and how it interfaces with the Profile area and Employee Management.  (Session 2)

Introduction to True Time

True Time is Skyward’s time keeping module.  More and more districts are implementing this module to streamline the payroll process and increase internal accountability.  This session will provide an overview of what the True Time module does and how it interfaces with the Payroll and Leave modules.  (Session 7)

Paying Off Contracts ▲

This session will demonstrate the contract payout option available during the payroll selection process.  This option pulls contract balances into the payroll, and is normally used when making a lump sum payment at the end of the school year.  (Session 8)

Payroll and Employee Management Interface

The Employee Management Export/ Payroll Import process is the focus of this session.  If you do not currently use this option, come find out how it can help make your work more efficient.  If you already use this option, come to discuss best practices in the interface between the Employee Management and Payroll departments.  (Session 5)

Payroll Tips & Tricks ▲

Learn from experienced end users the every day tips and tricks they use within the Skyward Payroll software to make their jobs easier!  (Session 7 and repeated in Session 9)

Profile Data Mining

Learn how to mine the wealth of information in the Profile area to provide instant answers for your supervisors, allow you to analyze your data, export the data to create Word or Excel documents, and much more.  (Session 6)

Roundtable – Human Resources

The Roundtable is an opportunity for Human Resource staff to interact with your peers, ask questions, and discuss issues with other users.  (Session 4)

Roundtable - Payroll

The Roundtable is an opportunity for Payroll staff to interact with your peers, ask questions, and discuss issues with other users.  (Session 10)

Roundtable - True Time

This roundtable discussion session is for True Time users to discuss issues and ask questions of fellow True Time users.  (Session 6)

Salary Negotiations Overview

Budgeting for salaries and benefits can be challenging.  Let the Salary Negotiations system help!  This session will discuss importing of assignments from the Employee Management system, mass changing salary matrixes, step increase processing, and exporting the budget.  (Session 4)
Starting a New Contract Year in Payroll

This session will include discussion about setting up new year contracts and the various edits available to help you ensure your new year data is correct before those first payroll runs.  (Session 1)

Tips & Tricks with Excel in Employee Management ▲

This session will be led by an experienced HR end user who will demonstrate how he has combined the power of Excel with the data available in Employee Management to report and analyze data.  (Session 3 and repeated in Session 10)

TRAQS with Representative from TRS

A representative from TRS will lead this discussion about TRAQS reporting.  (Session 4 and repeated in Session 5)

TRS Common Errors

This session includes discussion about common errors and issues user encounter when using the TRS Reporting options.  The focus is on solutions and problem prevention.  (Session 3 and repeated in Session 8)

Unpaid Leave Flag - Effect on Time Off, Payroll, and Service Records ▲

This session will focus on the effects of using the Unpaid flag option in Time Off, how it affects Service Records, and how using the flag can generate automatic dock pay records for Payroll.  (Session 2 and repeated in Session 9)

Using Payroll Worksheets

This session will be led by an experienced payroll end user.  The session will include discussion about worksheet set-up and how to use worksheets to make the payroll process easier.  (Session 10)

Using Salary Negotiation Mass Processing

This session discusses the mass processing options available in Salary Negotiations (and Employee Management) that make creating new year personnel budgets a snap to build.  (Session 2)

W-2 Processing

This session will provide an overview of the W-2 process, including the creation of the work file, handling exceptions, and creating the print files.  (Session 5)

W-2's - Talk with IRS Representative

An IRS representative will lead this discussion about W-2 reporting to the IRS.  (Session 1)

What's New in Human Resources and Payroll

Get up to date on all the newest changes in the Human Resources and Payroll systems.  Session will highlight some of the newest enhancements in the software.  (Session 3 and repeated in Session 10)

What's New in True Time

With such a dynamic product, there is always something new in True Time!  This session will highlight many the recent enhancements to this module.  (Session 4 and repeated in Session 9)


Sessions in red with a ▲ are designed for more experienced users, but open to all


